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DEFARTMENT

CORPORATE SERVICES

Makhuduthamaga Local Municipality invites suitably qualified applicants to apply for the
under-mentioned vacancies:

1. Admin Assistant: Economic Development & Planning (X1)
Basic Salary: R217 369, 20 per annum (excluding benefits)

Requirements: Grade 12 plus Secretarial Diploma or equivalent relevant
qualification. Zero to one (01) year relevant experience. Computer Literacy — Cffice
Applications. Good interpersonal and communication skills. .

KPA’s: The successful candidate will provide secretarial support fo the office of the
Senior Manager: Economic Development and Planning (EDP) and attends to specific
office support /clerical activities-in line with the following key performance areas:
Provide.an efficient secretarial service to the Office of the Senior-Manager. Provide
effective .and efficient office admin support to the office of the Senior Manager.
Provide effective and efficient secretarial support to the office of the Senior Manager.

2. Landfill Supervisor (X1)
Basic Salary: R160 664, 64 per annum {excluding benefits)

Requirements: Grade 12. National Cerlificate in  Environmental
Science/Management\Waste Management will be an added advantage. Code EB
Driving License. 1 year working experience.

KPA’s: The successful candidate will supervise the safe disposal of waste and
recycling of itemns within required regulations and safety requirements in line with the
following key performance areas: Ensure landfills are maintained, evaluated and
deviations corrected. Ensure access to landfills is permitted. Ensure a climate
conducive to promoting and sustaining mofivational and performance levels is
cultivated and maintained. Ensure Equipment and consumables are in good Worklng'
condition. Ensure performance is measured against the plan.

3. Truck Driver: Waste Management (X1)
Basic Salary: R160 664, 64 per annum (excluding benefits)

Requirements: ABET Level 3 plus Code EC1 Driver’s licence with PRDP. 0 - 1 year
relevant experience. Communication skills.

KPA’s: Performs specific tasks/ activities at the Depot pricr to and on completion of
allocated assignments, by ensuring that instructions and departmental procedures are
complied with to enable the execution of service delivery related activities. Performs
specific tasks associated with the operation of heavy vehicles and/ or other vehicles
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(light motor vehicle), by ensuring that activities are executed in accordance with laid
down instructions and guidelines contributing to the provision of quality service
delivery. Maintains machinery, equipment and tools, by ensuring that all remains are
in good order.

To apply for the above post use:

The application form must be accompanied by a detailed CV, originally certified copies
(not older than 3 months) of academic qualifications, and Identity Document. Copy of the
drivers licence must also be attached if it is a requirement of the post.

Failure to comply with the above request will disqualify your application. Emailed and
faxed applications will not be considered.

ENQUIRIES: Letshedi G

HR: (013) 265 8619/16

Switchboard: (013) 265 8600

Applications should be directed to the below address.

Please forward application to: The Municipal Manager, Makhuduthamaga Local
Municipality, Private Bag x 434, Jane Furse, 1085

OR

Hand- delivered to: Stand No 1, Groblersdal Road, Jane Furse, 1085 @Municipal
Reception

o
Women and Iﬁj (people with disability) are encouraged to apply.

Canvassing for the appointment is strictly prohibited and any col]aboratinga evidence
thereof will disqualify the applicant.

Closing Date: 25 September 2020

Applications received after the closing date will not be considered, and if you don't hear
from the municipality within 30 days then regard your application as being unsuccessful.
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Makhuduthamaga Local Municipality is an equal opportunity, Affirmative Action employer
and subscribe to principles of Employment Equity.
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